INVOICE
[Your business name]
[Address line 1]
[Town, postcode]
[Phone]  ·  [Email]
UTR: ____________
VAT registration number (if registered): GB ____________

	Invoice number:
	

	Invoice date:
	

	Due date:
	



Bill to
	Customer name
	

	Address
	

	Postcode
	

	Job address / description
	



Labour
	Description
	Qty
	Unit price
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Materials
	Description
	Qty
	Unit price
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Labour
	£

	Materials
	£

	VAT (if registered)
	£

	Less CIS deduction (__% of labour)
	–£

	Amount payable
	£



Payment details (bank transfer)
	Account name:
	

	Sort code:
	

	Account number:
	

	Account type (Business / Personal):
	

	Reference: your invoice number
	



Payment terms: please pay within ___ days of the invoice date.
CIS is deducted from labour only — never materials or VAT. 20% if registered for CIS, 30% if not, 0% with gross payment status.
Business customers: overdue invoices may carry statutory interest and compensation under the Late Payment of Commercial Debts (Interest) Act 1998.
Free template from graftg.co.uk/tools/free-invoice-template-uk — or text the job to GraftG on WhatsApp and the invoice is made for you.
